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HOW TO READ A
PRELIMINARY TITLE REPORT
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SCHEDULE A EXAMPLE

Identifies the Escrow officer 
assigned to the transaction.

Identifies the title order for the 
subject property.

Identifies the title officer who 
examined the title of the subject 
property.

This date is the date and time 
up to which the matters related 
to the title subject property have 
been examined.

Identifies the type of policy 
coverage we are prepared 
to issue and the scope of the 
insurance, coverage amounts, 
as well as the premiums for each 
type of coverage to be issued. 

A Fee (the word “estate” is used 
to express the degree, quantity, 
nature, duration, or extent of an 
interest land) A fee simple is the 
highest type of estate or interest 
an owner can have in land, freely 
transferable and inheritable, and 
whose owner is entitled to 
possession. 

Identifies the owner of record 
and how title is held. 

Description of land covered in 
this report.
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SCHEDULE B EXAMPLE

Identifies items that may be 
needed to clear title and proceed 
to close.
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SCHEDULE B EXAMPLE (CONT.)

General and specific 
requirements which must be met 
in order for the commitment for 
the title insurance to be issued. 
In this example items A-K are 
General requirements and items 
1-9 are specific to this transaction.
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SCHEDULE B NOTES EXAMPLE

Identifies if there are any 
covenants, conditions, 
restrictions (cc&r’s), easements 
or other may affect the subject 
property. 

Identifies the property taxes, the 
tax year is from July 1st through 
June 30th. Although the new tax 
begins July 1st, the tax amount is 
not certified by the county until 
early October. The report will 
show a lien in the amount “to be 
determined” if the date of closing 
is after July 1st and prior to taxes 
being certified. 

If there is an amount owing, or 
unpaid; the unpaid amount must 
be paid as they affect the lenders 
lein position and the owner’s 
policy. 

A Deed of Trust was recorded 
against the property. Escrow will 
order a payoff from the current 
beneficiary of record. 

Excise tax is the state and local 
sales tax to be paid by the seller 
at the time the Deed records.

Identifies the Homeowners 
association and gives them 
the right to collect dues and 
assessments, if any.
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SCHEDULE C EXAMPLE

Identifies the property address 
for the subject property.


